General Procedure


All teacher candidates will be held to the aforementioned fundamental and additional expectations, but only those candidates who have engaged in behaviors that suggest a negative disposition should be reported by Faculty/Staff/School Personnel.  

Faculty/Staff/School Personnel involved in the Professional Education sequence of courses and placements will complete a disposition concern form and discuss the concern with the teacher candidate.  The teacher candidate will sign and date the form, which will be sent to School and Community Experiences.

School and Community Experiences (SCE) will send a copy of the concern to the teacher candidate’s academic advisor.  It is the responsibility of SCE to investigate and monitor the dispositional progress of the teacher candidate.  


Attendance policy
 
The Council on Teacher (CoTE) has adopted Professional Dispositions of Pre-Service Teachers for all University students in licensure programs.  Two of these dispositions--Commitment to Collaboration, Community and Reflective Practice and Professionalism--are negatively impacted by excessive absences from courses and field placements.  As such, upon a second absence from a semester long course or field placement, instructors and/or supervisors will report a student's attendance using a Dispositions Concern Form and submit it to the office of School and Community Experiences.  The Director of SCE, as the College dispositions officer, will review and respond to each report; responses may include: meeting with the student, developing an attendance contract, beginning formal remediation proceedings, and/or recommending removal from the licensure program.  
 
The full list of dispositions, their descriptions, and the relationship to the Danielson Framework for Teaching can be found at: education.illinois.edu/sce/elementary-program/student-information. 
 
1) Attendance will be taken for each class. It is the responsibility of student to sign in per course procedure established by course instructor
 
2) Appropriate documentation of class absence is determined by course instructor.  Upon the second absence from a 16-week course, the instructor will submit a report using the Dispositions Concern Form per College policy
 
3) Make up missed work (and credit) is determined by the individual course instructor
 
4) Impact of absence on course grade will be determined by course instructor
 


Disposition Concern Form
DATE:____________________________________

Student:  __________________________________________    Major:__________________________________

Reporting Faculty/Staff/ School Personnel:  _______________________________________________________
							Name/Title
General Procedure:
Faculty/Staff/School Personnel will report disposition concerns after discussing the concern with the teacher candidate.  The Faculty/Staff/School Personnel individual will complete the Disposition Concern Form, discuss the situation with the student, both will sign and date the form, and send the original form to School and Community Experiences.

School and Community Experiences (SCE) will retain a copy in the student’s file.  It is the responsibility of SCE to investigate and monitor the dispositional progress of the teacher candidate.  
Concern:_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________










Recommended Action:______________________________________________________________________________________________________________________________________________________________ ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________














Signatures:	____________________________________________	________________________
		Student							Date
* Note:  Your signature does not necessarily indicate agreement with the appraisal, only that it has been discussed. You are obligated to acknowledge the appraisal if it has been discussed with you.

		____________________________________________	________________________
		Reporting Faculty/Staff/School Personnel			Date	
SCE Use Only:_________________________________________
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please send original to:
Cara Gutzmer
120B Education
School & Community Experiences
College of Education
